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Reprographics order form 
Please complete return this form 
to the Templer Study Study Centre by either email or post.

☐ I am requesting scans or photographs be taken by the National Army Museum on my behalf for research purposes only. 
I understand this will incur a fee in line with the Reproduction Policy. 








It is my intention to make or request for the purposes of non-commercial personal study, copies of: 
(It is important to note that there is a remote order admin fee of £5.00 that will be included with remote orders.)

	Object Number
	Description 
	Number of pages 
	Cost

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


                                Total (incl. £5 remote order admin fee)= 


I DECLARE THAT:
a. I have read and understood my rights and obligations in regard to making copings for personal private study;
b. I have not been previously supplied with a copy of the same material by you or any other librarian;
c. I will not use the copy except for research purposes only and will not supply a copy of it to any other person; and
d. To the best of my knowledge the work had not been published before the document was deposited in your archive and the copyright holder has not prohibited copying of the work, or if it as has been published I have not copied more than a ‘reasonable portion’, ie a single chapter or 5% or less.
e. If I wish to re-use the material in any way, I will seek permission prior to publication from the National Army Museum picture library for licensing. 

Name: 
Address: 

Email address: 


Signature:

Date: 



















Internal use only

Received by: 
Date

Considerations to request:

	Accession number 
	Number of pages 
	Item stable for copying?
	Sensitive Material?
	Any acquisition requirements? 
	Reproduction in existence? 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




Steps to complete (include date and intials at each step): 

	Requester informed of cost
	Requester agreed to cost
	Invoice requested
	Invoice paid
	Items sent
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